Learning by Zoom




*¥% Plaase respond to this email as soon as possible to confirm that you have received it and that you will ba
attending ***

Greetings Students of AHFC Jumpstart Education Program’s anline class, Basic Computer Skills. 1 am Joe Chaszar
and will be you instructor for the Level 1 portion of the class (4 days). Tony Diaz will conduct the remaining 16
days of instruction,

Owr first class maets this Tuesday (September &) from Epm — Bpm. The entire course is three weeks long and
meets every weekday fram 6pm — Bpm (excluding some Tuesday nights). Our final day will be Tuesday, September
27. We will be using the Zoom platform for our online class. The virtwal version of this class will require a PC, Mac,
ar Chromebook computer and an Intermet capability of af feast 600kbps,

We will be using the Zoom link below for the first four days:

Sign in 5-7 minutes early to be assured that everything works.

[The meeting ID for this class is 842 5000 3046, passcode AHFC.)

If you have never used Zoom before or have any questions, you must contact our classroom assistant, Lome
Bailey, immediately:

Lorne Bailey: 833-330-6123 [toll free)

Ibai ahfc.us

¥ou can contact your instructors, Joe Chaszar, at




Click the Zoom link and you will be directed to open the Zoom meeting. You can also go to www.zoom.us
and enter the Zoom Id and passcode.

We will be using the Zoom link below for the first four days:
https:/ fus06web, zoom, us/ | B4250003046 P pwd=b2VGSIF2KOhhOFZsbVpMNaWRiMmMNOZ z00
Sign in 5-7 minutes early to be assured that everything works.

[The meeting 1D for this class is 84.2 5000 3046, passcode AHFL.)

We have an excellent resource at AHFC to help with any computer questions or difficulties. Lorne can
help you with your homework assignments in this class.

If you have never used Zoom before or have any questions, you must contact our
classroom assistant, Lorne Bailey, immediately:

Lorne Bailey: 833-330-6123 (toll free)

[bailey@ahfc.us




You can join a Zoom meeting from the website, www.zoom.us. Click Join A Meeting.

REQUEST A DEMO 1.888.799.9666 RESOURCES SUPPORT

2 OO' I I SOLUTIONS ~ PLANS & PRICING CONTACT SALES

A Recognized Magic Quadrant
Leader! ——

Zoom named a Leader in the 2020 Gartner Magic ﬁ
Quadrant for Meeting Solutions and a Leader in the
Magic Quadrant for UCaaS, Worldwide
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Join Meeting

Meeting ID or Personal Link Name

488 335 4655

Join a meeting from an H.323/SIP room system




Click Open Zoom Meetings on the dialog shown by your browser

If you don'’t see a dialog, click Launch Meeting below

Launch Meeting

Don’'t have Zoom Client installed? Download Now

Having issues with Zoom Client? Join from Your Browser




D Enter meeting passcode

Enter meeting passcode

Meeting Passcode
| kkkok \

Join Meeting




This is the Zoom screen in full screen mode. You can change from Gallery View
to Speaker View by clicking on the View icon on the top right

Speaker View

v Gallery View

Chuck 1Iiff - bi_alaska@yahoo.com
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You can exit full screen by clicking Exit Full Screen or you can strike the esc
key. Keep it this way in order to more easily adjust your windows applications.
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Now, You can adjust the Zoom screen window by moving your cursor to the side of the window until it

turns to a double headed arrow. Then click and drag.

1 @ @ B SpeakerView  []

Chuck lliff - bei_alaska@yahoo.com

CE ‘ 4
] '
| % Diane Jones \yh
= . .
Ty \!" % - - @n’ ' @ Q Leave
Pow Mute Stop Video Participants Chat Share Screen Record Reactions



The window has been resized. We will practice with this in class.
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You can adjust the size at any time.
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The Zoom controls are usually located at the bottom of the screen. You may need to move
your mouse for it to appear.

1 Meeting 40-Minutes

il Speaker v
Remaining Meeting Time: 04:43 Il Speaxer View
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When you click the mute button it shows a red line indicating the you are muted and
we cannot hear you or any background noise. It is best to mute when not speaking
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All participants should be muted except the speaker. You can unmute by using the command below
or the one on the top right of your video. You can also use the space bar to unmute temporarily.
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You can stop your video with the next icon. This is useful when
you have temporary distractions or to conserve bandwidth.
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What it looks like when you have stopped your video. Although you can
change your profile picture, it is not in the scope of this presentation.
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You can control the mute, video, and rename options from you Zoom video display as well
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Reactions. You can raise your hand from here. Be sure to lower
your hand after you have been called upon.. You can do a
thumbs up, clap, or many other options.

'r Raise Hand
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Mute

Stop Video
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This is the Chat command
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Zoom Group Chat

To:  Everyone v

Type message here...




Zoom Group Chat

To: Everyone v

This is a fun class




Zoom Group Chat

From Me to Everyone:
This is a fun class

To: Everyone v

Type message here...




Zoom Group Chat

From Me to Everyone:
This is a fun class

From Chuck Iliff to Everyone:
For you Mac users, here are some tips for
using the Mac keyboard with Zoom:

https://support.apple.com/en-
in/HT210978

To: Everyone v

Type message here...




Zoom Group Chat

From Me to Everyone:
This is a fun class

From Chuck lliff to Everyone:
For you Mac users, here are some tips for
using the Mac keyboard with Zoom:

https://support.apple.com/en-
in/HT210978

To:  Chuck lliff v (Privately)

Thank you Chuck




Zoom Group Chat

From Me to Everyone:
This is a fun class

From Chuck lliff to Everyone:
For you Mac users, here are some tips for
using the Mac keyboard with Zoom:

https://support.apple.com/en-
in/HT210978

From Me to Chuck lliff: (Privately)
Thank you Chuck

To:  Chuck lliff v  (Privately) O File

Type message here...




When someone shares their screen, Zoom usually goes back into full screen mode. This is what your
screen looks like in full screen mode. The shared screen takes up most of the desktop and the
participants are in a “floating” window. You can move the participants around to view areas of the
shared screen.
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You can exit full screen mode from the View Options tab.
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When you Exit Full screen, then you can adjust the window to
be any size you want. We will practice with this in class.
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This video shows how you
can adjust the shared screen.
Click Here



https://www.google.com/search?q=zoom+adjust+screen&rlz=1C1CHBF_enUS768US768&sxsrf=AJOqlzUIQwFtniAdos59D6HkzQRFhLBOFQ:1677958079110&source=lnms&tbm=vid&sa=X&ved=2ahUKEwjUj4P6gMP9AhXLEkQIHQeiAAsQ_AUoAXoECAEQAw&biw=1344&bih=585&dpr=2.86#fpstate=ive&vld=cid:18974b22,vid:hLrXZLBLeqc

How to Share your screen
Click Here



https://www.google.com/search?q=how+to+share+your+screen+on+zoom&rlz=1C1CHBF_enUS768US768&sxsrf=AJOqlzUiteUgeYuMbc0Rbnm1wjBiIjNT8A:1677958353713&source=lnms&tbm=vid&sa=X&ved=2ahUKEwinyfv8gcP9AhVcEkQIHcrSBHAQ_AUoAXoECAEQAw&biw=1344&bih=585&dpr=2.86#fpstate=ive&vld=cid:8e7c0da5,vid:9wsWpnqE6Hw

Sharing your screen on a Chromebook
Click Here



https://www.youtube.com/watch?v=Q55kq2S2Ljs

Videoconferencing Etiquette

* Appearance

L)

\/

** Dress for class; eat after/before class

\/

** Have a solid unlit background (no window behind you)

/

** Have light on your face

L)

L)

* Be professional

\/

*%* Be 5 minutes early

/

** Video on — be present

\/

*%* Microphone muted — no distractions!

L)

* Have your plan for action if you encounter technology trouble

L)

*¢* Make sure you have the Meeting ID, Password, and
instructor’s phone number readily available.
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